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1. O6Guine moJioKeHust

B obpasosatenbHoM yupexaeHun (OY) s XpaHEHHs 3aKOHYCHHBIX IENOTMPOH3BOACTBOM
JOKYMEHTOB MPAKTHYECKOr0 Ha3HAYeHHA, MX 0TOOpa, yuera, WUCMOJb30BaHMSA M MOArOTOBKH K
nepeaaye Ha apXMBHOE XPAaHEHHE CO3JaeTCs apXHB.

Apxus OY BO3MMIaBISET OTBETCTBEHHOE 3a BEICHHE apXHBa JMIO, HA3HAYACMOC NpPHKa30OM
aupextopa OY.

B csoeii pabore apxuB OY pYyKOBOACTBYETCS 3aKOHONATENbCTBOM P®, 3aKOHONATELHBIMH
aKTAMH 110 APXMBHOMY JIE/Ty, IPAKA3aMH, YKa3aHHAMM BBILIECTOALIMX OPraHH3allii, pyKoBOACTBA
OV, npaBHiaMH ¥ APYTHMH HOPDMAaTHBHO — METOAMYECKUMH JOKYMEHTaMH COOTBETCTBYIOLIETO
vupeskaenns ['0Cy1apcTBEHHOH apXUBHOMN CiyKObl M HACTOSILIMM TOJIOKEHHEM.

OV obecneuuBaeT COXPAHHOCTb, YYET, OTOOpP, YNOPAAOYEHHE M MCNO/bL30BAHME JOKYMEHTOB,
ofpasyloumxcs B ero zaestenbHocTH, B apxuse OY. B COOTBETCTBHH C TIpaBHIamH,
YCTAHABIMBAEMbIMH | OCYIapCTBEHHON apXMBHOH Cyk00iH, oOecneuMBacT CBOCBPEMEHHYIO
nepesavy JTHX JAOKYMEHTOB Ha apxHBHOe XpaHeHue. Bce paboTsi CBSI3aHHbBIE C TOATOTOBKO
TPaHCTIOPTHPOBKOH W Tiepenadeli apXWBHBIX HOKYMEHTOB ITPOM3BOAATCS CHJIAMH 33 CHET
ynpaBieHus 00pa3oBanus. 3a yTpaTy W MOpYy AOKYMEHTOB PYyKOBOIMTENb M OTBETCTBCHHOC 3a
apxuB uio OV He CET OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOAATEIECTBOM.
Monoxenne o6 apxuse OV paspabatbiBaeTcsi Ha OCHOBaHWM [IPHMEPHOro NONOKEHHS H
YTBEPXKAAETCS MPHKA30M MO IIKOJE MO COTNIACOBAHWIO C apXMBHBIM OTAEIOM aIMHHMCTPALMH
CumbepononbcKkoro paiioHa.

Apxus paboTaeT 1o miaHam, yrBepkaaeMbiM aupekTopoM OV M OTYHTHIBACTCS NMEPEA HUM B
cBoeii pabore.

KoHTponb 3a nesTenbHOCTbi0 apxusa OY OCyIIECTBISACT AUPEKTOP MKOJIBI.
OpraHu3alMOHHO-METOIMYECKOE PYKOBOACTBO JEATENBHOCThIO apxuBa OV  OCyMIECTBISET
apXMBHBIH 0TAEN aaMuUHICTPaLH CuMQeponoNbCKOro paioHa.

II. CocraB J0KyMEHTOB apXHBa.
B apxuB nocTynarr:
3akoHYCHHBIE [A€I0mPon3BoAcTBOM OY 10KYMEHTHI NOCTOSHHOTO XpaHeHHs, 00pa3soBaBLIMECS B
nesrensHocTH OV, OKyMEHTHI BpeMeHHoro (csbime 10 jieT) cpoka XpaHeHHs, HEOOXOIHMbIC B
MPaKTHYECKOM AEATEBHOCTH IOKYMEHTHI 110 IMYHOMY COCTaBY.

III. 3axauu v QyHKUHH apXHBa.

OCHOBHBIMH 3a/1a9aMH apXHBA ABJIAIOTCS:

KOMIIEKTOBAaHHE JOKYMEHTAMH, COCTAB KOTOPBIX TMPENYCMOTPEH pasieioM 2 HacTOALIEro
NOJIOKEHHS.

Vuer, obecrieyeHHE COXPAHHOCTH, CO3JaHHWE HAay4yHO-CMIPABOYHOrO amnnapara, MCrojb30BaHHE
AOKYMEHTOB, XPaHAIIMUXCS B apPXUBE.

[loaroToBKa W mepeaada AOKyMEHTOB ApxuBHOro ¢ouza PO Ha apXMBHOE XpaHEHHE C
cobmonenneM TpeGOBaHHI1, YCTAHABIMBAEMBIX [OCYAAPCTBEHHOH apXMBHOH Ciyx00# PD.
OcyuiecTsIeHHe KOHTPO.Is 3a popMHUpOBaHHEM K OPOPMIICHHEM JIET B IEIONPOU3BOCTBE ov.

B COOTBETCTBHH C BO3JOKEHHBIMM Ha HEro 3aJadyaMH apXuB OCYLIECTBISCT CJICAYHOUINE
QVHKLMH:



- DpmswvacT HE TMO31HEE YEeM 4epes 3 roma mocie 3aBeplieHHs JEIONPON3BOICTBOM
moxymenTsl OY.

- PaspabaTbiBaeT M COTNIACOBBIBAET C APXHBHBIM OTACIIOM a[IMHHHUCTPALIHH CumdepornonbeKoro

pafiona rpaduKu NPENOCTABICHAA OMUCEH.

CocraBnseT M NpPENOCTaBIsAeT HE IO31HEE, 4Ye€M Hepes 2 roja Tmocje 3aBEpLICHHS

2€70MPOM3BOZICTBOM, TOZIOBBIE PA3/IENbl ONMCEH JeN NMOCTOAHHOTO XPaHEHHS | TI0 JTHYHOMY

coCTaBy Ha PacCMOTPEHHE JKCHICPTHOH CiyKObI YHYPEHACHUS H IKCMEPTHO-ITPOBEPOUHOM

KOMHCCHH.

OcCyIIECTBISET yUeT ¥ XPAHEHHE NPHHATHIX 1eL.

VyacTByeT B paboTe IKCIEPTHOH KOMHCCHH YIPEXKACHHUL. - .

EXEroJiHO MpPEACTaBJIsieT B APXMBHBIA OTAC] aJMHHHUCTPALHH CumdepononbCKoro paioHa

CBEICHHS 0 COCTaBe ¥ 0GBEME JIOKYMEHTOB 110 YCTAHOBJIEHHO#H dopme.

[MoAroTaBIMBAaeT M B YCTAHOBJEHHOM TOPSAKE MEPENAacT HA XPAaHCHHE JOKYMCHTBI B

apxuBHbIii oTeN anMHHKCTpatH CHM(EPOToLCKOro paiioHa.

1V. Ilpasa apxuBa.
J1115 BHINOTHEHHS BO3JIOKEHHBIX 3a71a4 M (yHKIIMIT apXHBa NMECT NPaBo.
41 KoHTponupoBaTh BHINOJIHEHHE YCTAHOBJICHHBIX NTPABHII paboTsI € IOKYMEHTAMH.

V. OTBeTCTBEHHOCTH 3aBe1yI0IIero apxuBoM.

JIHI0, OTBETCTBEHHOE 3 BEJCHHE apXHBA COTJIACHO MPHKa3y AMPEKTOPA, HECET OTBETCTBCHHOCTR
B VCTAHOBJICHHOM 3aKOHOM TOPSJIKE.




